
The City of Kentwood does not discriminate on the basis of disability in the admission or access to, or 
treatment or employment in, its programs or activities.  The Human Resources Director, 4900 Breton 
Ave., SE has been designated to coordinate compliance with the non-discrimination requirements 
contained in Section 35.107 of the Department of Justice regulations.  Information concerning the 
provisions of the American with Disabilities Act, and the rights provided thereunder, are available from the 
ADA coordinator. 

 

AGENDA 
COMMITTEE OF THE WHOLE WORKSESSION 

TUESDAY, SEPTEMBER 17, 2019 
5:30 PM 

Large Conference Rm. #119 
 
 
 

 
1. Fire Department: 

a. Recommend authorization to hire three FT Firefighters. 
 

2. Mayor’s Office: 
a. Recommend approval of Public Memorials/Donations Policy. 

 
3. Police & Fire Departments: 

a. Monthly reports. 
 
 
 

 
 

 
 

 
 
 
 
 
PUBLIC COMMENT. 









  

Memorandum 
 

 

 

TO:  Committee of the Whole 

FROM:  Jeff Sluggett, City Attorney 

 Mark Rambo, Deputy City Administrator 

DATE:  September 17, 2019 

RE:  Revised Donation Policy Review 

_____________________________________________________________________________________ 

Requested Action:  

Review and Discussion.  If all are comfortable with changes, it is recommended that the 

Committee of the Whole recommend approval of the revised Donation policy to the City 

Commission.    

Background 

On September 3, the Committee of the Whole reviewed a draft/proposed Donation policy.  

Comments and suggestions shared by the commission have been incorporated into the current 

version of the proposed policy which is attached for your review. 

Please feel free to contact Jeff Sluggett or Mark Rambo with question, comments, or 

suggestions on this draft policy. 
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City of Kentwood 

Policy for Public Memorials/Donations  
 

1. The purpose of this policy is to establish guidelines for decision-making related to the acceptance, 

placement, and long-term maintenance of requests for donated items or memorials in City-owned 

facilities, parks and spaces. The City reserves the right to control what shall be accepted and under 

what circumstances it may be located on City property consistent with the terms of this policy. 

[This policy is not intended to apply to gifts or donations to individual departments of the City 

(e.g., gifts of computers to the Police Department, etc.)] 

 

2. Gifts of land and other enhancements have historically augmented the City’s public facilities and 

programs.  A municipal determination to accept (or not) donated items or memorials on City 

property is a form of government speech and the City controls the messages sent by memorials 

and/or donations on its property by exercising final approval authority over their selection. 

Moreover, guidelines are needed for sustainable management of site-appropriate amenities because 

the City’s property can accommodate only a limited number of permanent memorials or donations 

(which may interfere on a permanent basis with other uses of public space) and so as not to detract 

from the visual aesthetics of the surrounding natural environment or place an undue burden on the 

City. 

 

3. For purposes of this Policy, the following words shall be defined in the following manner: 

 

a. Donated item – Plaques, benches, plant materials, artwork, statues, etc. offered without 

permanent recognition or remembrance, and excluding gifts of land. 

 

b. Memorial – Plaques, benches, plant materials, artwork, statues, etc. offered in recognition 

or remembrance [of a person, place or event], and excluding gifts of land.  

 

c. Unrestricted – Having no restrictions or obligations placed on the design, use or placement 

of a memorial [or donation]. 

 

4. City reviews under this Policy will be guided by the following management philosophy: 

 

a. The protection of the natural environment is a high priority.  To this end, the City will 

strictly limit memorials [or donations] accepted in order to promote resource management 

and sustainability. 

 

b. The integrity, natural, architectural and historical features of City property must be 

preserved, and [neither] memorials [nor donations] may … detract from a user’s 

experience. 

 

c. Design specifications will be solely determined by the City and compatible with existing 

management and operations plans and capabilities. 

 

d. Memorials [and donations located on City property] are recognized to have the effect of 

conveying a message on behalf of the City. 
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5. All proposals for donations [or memorials] will be evaluated by the City according to the 

following: 

 

a. Whether placement … on City property is compatible with the existing City master plan, 

City ordinances, policies and any applicable capital improvement plan requirements of the 

City. 

 

b. Whether placement … on City property will be compatible with any existing operational 

plan, and any associated design constraints, of the City space involved. 

 

c. Only memorials [which are directly associated with] the City or … the [greater] Kentwood 

community [may] be [accepted].  

 

d. Whether placement … on City property will detract from or overpower the aesthetic, 

scenic, historical, or architectural values of the existing environment.  

 

e. Whether the … item will be constructed of materials that meet the design and maintenance 

needs of the City as applied by the [City]. 

 

f. Donated items and memorials will be reviewed in terms of aesthetics, history, and local 

culture [consistent with this Policy]. 

 

g. Donated items and memorials cannot have a commercial appearance, purpose or 

identification. 

 

h. Donated items and memorial donations will be considered on a case-by-case basis. 

 

i. Donated items and memorials that meet the definition of a Public Art Display Venue will 

require review and approval by the City’s Arts Commission per section 13.08 of the City 

Code of Ordinances. 

 

6. Processing of requests will be initiated by the donor submitting a completed Donation Agreement 

Form to the City.  Final decisions on the acceptance, placement and installation of donated items or 

memorials will be made by the Mayor consistent with this policy. [Persons seeking to appeal an 

adverse ruling of the Mayor may appeal the Mayor’s determination by submitting an appeal in 

writing which sets forth the basis for the appeal. A decision of the City Commission with respect to 

an appeal shall be based on the standards and terms of this Policy.] 

 

7. The Mayor will review and determine the appropriateness of the proposal as measured by the 

approval criteria. If accepted by the Mayor, the proposal may be implemented or placed on a 

waiting list.   

 

8. Thereafter, when the City, in its sole discretion, determines to make improvements to public parks, 

rights of way or other City property, it will review the waiting list maintained by the Mayor to 

determine if a proposed donated item or memorial would be suitable for such improvements. 
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9. Where a planned improvement is found to be suitable for a proposed donated item or memorial, the 

Mayor will review the waiting list and contact the first person on the list to determine whether the 

person wishes to make a donation for the improvement.  

 

a. The City will make reasonable attempts to contact the prospective donor according to the 

information provided by the prospective donor.  It is the prospective donor’s responsibility 

to notify the City of any change in their contact information and the City will not be liable 

due to a failure or inability to provide notice. 

 

b. The City will first attempt by telephone or email to notify the first prospective donor on the 

waiting list with the details regarding the planned improvements.  The City shall leave a 

message if possible and the prospective donor will have 48 hours to return the call or email.   

 

c. If the City is not successful in contacting the first prospective donor as described above, the 

City will contact the next prospective donor on the waiting list and follow the above 

guidelines, and will continue this process until a prospective donor has been reached and 

who has agreed to make the donation. 

 

d. A prospective donor may reject their donation offer without risking their place on the 

waiting list.  A second rejection of a donation proposal shall mean the applicant is removed 

from their place on the waiting list.  The City is not required to send notice of removing an 

applicant from the waiting list. 

 

10. The Mayor will notify the donor, in writing, of the review decision, identifying any final conditions 

of approval which may include, without limitation, design modifications as well as legislative 

approvals. 

 

11. When the person contacted as set forth above agrees to the donation, arrangements shall be made to 

accept the donation and install the item or memorial.  Donations must be paid within thirty (30) 

days of notification and prior to placing the donated item or memorial on City property. 

 

12. In the event of a determination to accept a donation of any nature, the Mayor will finalize the 

Donation Agreement Form between the City and donor and submit it for execution. 

 

13. The Mayor’s approval, the donation, and the executed Donation Agreement Form must be received 

before installation may proceed. The final decision as to location will be determined by the Mayor 

consistent with the foregoing standards. 

 

14. The City shall be responsible for the installation and reasonable maintenance of the memorial or 

donated item. 

 

15. Once installed, the memorial or donated item becomes City property and the donor shall execute 

any documents deemed reasonably necessary by the City to further effectuate this. 

 

16. Without exception, the City does not guarantee permanency of the memorial or donated item and 

reserves the right to restore, relocate, remove or relinquish donations that are no longer suited for 

their original purpose. Donations do not confer special privilege or rights; they are graciously and 

unconditionally accepted without obligation. 
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City of Kentwood 

Donation Agreement Form 

Applicants Name and Contact Information 

 

Name:     

 

Mailing Address:      

 

Telephone No.: ( )  Cell No.: ( )   

 

Email Address:     

 

Item(s) Desired to be Considered for Donation 

 

Memorial/Donation Description     

 

_____________________________________________________________________________________ 

 

Preferred Location:      

 

_____________________________________________________________________________________ 

 

Acknowledgement and Signature 

 

By signing this application, I confirm that I have read the City’s Policy for Public 

Memorials/Donations and that I understand that my donation, of any nature, is considered to be an 

outright gift and offered consistent with that Policy. By signing, I also declare that I am the individual 

requesting to make the donation or that I am an appointed representative of the individual or group that 

desires to donate to the City of Kentwood. 

 

Donor Signature: Date of Submittal:     

 

FOR OFFICE USE ONLY 

Accept         Deny    

 

Reason/Conditions:             ________ 

 

            ______________ 

 

______________________________________________________________________________________ 

 

 

______________________________________ 

Mayor 

 

Date:  _______________________ 
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